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PROFESSIONAL REGULATION COMMISSION
ANNUAL PROCUREMENT PLAN - COMMON SUPPLIES AND EQUIPMENT 2023 - INTERNATIONAL AFFAIRS OFFICE (IAO) GROUP (CONTINUING 2022)
Name of Delivery Unit (Office): PROCUREMENT AND SUPPLY DIVISION
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COMMON OFFICE SUPPLIES AVAILABLE AT PS 

SIGN PEN, blue 
SIGN PEN, black 
SIGN PEN, red 
MARKER, permanent, black 
MARKER, whiteboard, black 
MARKER, whiteboard, blue 
MARKER, whiteboard, red 
MARKER, Fluorescent 
CORRECTION TAPE 
GLUE, All purpose 
BATTERY, dry Cell, size AA 
BATTERY, dry Cell, size AAA 
PAPER, MULTICOPY, A4, 80 gsm 
PAPER, MULTICOPY, Legal, 80 gsm 
PAPER, parchment, A4 
PAPER CLIP, 33mm 
PAPER CLIP, 50mm
STAPLE WIRE, Standard 
DATING AND STAMPING MACHINE 
CLIP, BACKFOLD,19MM 
CLIP, BACKFOLD,25MM 
CLIP, BACKFOLD, 32MM 
MASKING TAPE, 24mm 
MASKING TAPE, 48mm 
TRANSPARENT TAPE, 24mm 
TRANSPARENT TAPE, 48mm 
ENVELOPE, Legal 
ENVELOPE, A4
ENVELOPE,Expanding 
FOLDER WITH TAB, A4 
FOLDER WITH TAB. Legal 
FOLDER, PRESSBOARD 
NOTEPAD, STICK ON, 2x3 
NOTEPAD, STICK ON, 3x3 
NOTEBOOK, Stenographer 
INSECTICIDE, aerosol type
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SURGICAL MASK. 3 ply
ALCOHOL, Ethyl, 68%-72%, 500 ml
DISINFECTANT SPRAY, aerosol, 400g (min) 
LIQUID HANDSOAP, 500ml
TOILET TISSUE PAPER, 2-ply, 100% recycled 
RAGS, all cotton
TONER CART. HP CF360A (HP508A) Black
TONER CART, HP CF363A (HP508A) Magenta
TONER CART, HP CF362A (HP508A) Yellow
TONER CART, HP CF361A (HP508A) Cyan
EXTERNAL HARD DRIVE, 1TB
MULTIMEDIA PROJECTOR, 4000min
PAPER SHREDDER
__ ______ _________________________________ Sub-Total QRD 
MAGAZINE FILE BOX. LARGE size, made of chipboard________
PAPER, PARCHMENT, size: 210 x 297mm, multi-purpose______
PAPER. MULTICOPY, 80gsm, size: 210mm x 297mm_________
PAPER, MULTICOPY, 80gsm, size: 216mm x 330mm_________
NOTE PAD, stick on, 50mm x 76mm (2" x 3") min_____________
NOTE PAD, stick on, 76mm x 76mm (3" x 4") min_____________
NOTE PAD, stick on, 76mm x 76mm (3" x 3") min_____________
RECORD BOOK, 300 PAGES, size: 214mm x 278mm min______
CLIP, BACKFOLD, all metal, clamping: 32mm (-1mm)_________
CLIP. BACKFOLD, all metal, clamping: 25mm (-1mm)
CLIP, BACKFQLD, all metal, clamping: 19mm (-1mm)_________
PAPER CLIP, vinyl/plastic coated. 33mm____________________
PAPER CLIP, vinyl/plastic coated, 50mm____________________
CORRECTION TAPE, 8M________________________________
RULER, plastic. 450mm (18"), width: 38mm min______________
GLUE, all purpose______________________________________
ALCOHOL, ethyl. 68%-72%, 500ml (-5ml)___________________
ALCOHOL, ethyl, 68%-72%, 1 Gallon_______________________
SURGICAL MASK, 3-ply_________________________________
HAND SOAP, Liquid, 500ml______________________________
DISINFECTANT SPRAY, aerosol type, 400-550 grams_________
INSECTICIDE, aerosol type, net content: 600ml min___________
TISSUE,Interfolded Paper Towel__________________________
TONER CART, HP CE508A, Black_________________________
TONER CART, HP CE508A, Magenta______________________
TONER CART. HP CE508A, Cyan_________________________
TONER CART, HP CE508A, Yellow________________________
TONER CART, HP 107A, Black___________________________
External Harddrive, 1TB
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3,692.00 
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3,348.00

642.72

179.28 
1,639.92
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PAPER, MULTICOPY, A4, 80 gsm_________________
PAPER, MULTICOPY, Legal, 80gsm_______________
FOLDER, L-type, A4
FOLDER, L-type, plastic, legal_____________________
FOLDER, with tab, A4
FOLDER, with tab, legal

ENVELOPE, expanding, kraft, legal________________
ENVELOPE, documentary, A4
ENVELOPE, DOCUMENTARY, for legal size document
TOILET TISSUE PAPER, 2-ply, 100% recycled_______
TOILET TISSUE PAPER, Interfolded Paper Towel
SURGICAL MASK, 3-ply_________________________

N95 MASK____________________________________
Toner Cartridge, HP CF360A (HP508A) Black LaserJet
Toner Cartridge, HP CF361A (HP508A) Cyan LaserJet
Toner Cartridge. HP CF362A (HP508A) Yellow
Toner Cartridge, HP CF363A (HP508A~Magenta

SIGN PEN, black_______________________
SIGN PEN, blue________________________

ALCOHOL, ethyl, 68%-72%, 1 Gallon______
BATTERY, dry Cell, size AA 
BATTERY, dry Cell, size AAA 
DISINFECTANT SPRAY, aerosol, 400g (rnirQ 

AIR FRESHENER
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____________ ____________ _____ _______________ Sub-Total OD-IAO 
Sign Pen, black, liquid/gel ink, 0.5mm needle tip________________
Sign Pen, blue, liquid/gel ink, 0.5mm needle tip_________________
Air Freshener__________
Envelope, expanding, kraftboard 100pc/box____________________
Envelope, Documentary, for legal size document________________
Envelope, Documentary, for A4 size document__________________
Folder, Tagboard, for A4 size documents_______________________
Folder, Tagboard, for Legal size documents____________________
Marker, permanent, felt tip, black______________________________
Paper, Multicopy, A4 (80gsm)_________________________________
Paper, Multicopy, Legal (80gsm)_______________________________
Toilet Tissue, 2-ply, 150 pulls, 12 rolls/pack_____________________
Toner Cart, Hp CE401A (cyan)________________________________
Toner Cart, Hp CE402A (yellow)_______________________________
Toner Cart, Hp CE403A (magenta)____________________________
Toner Cart, HP CF287A Black - Hp M501 Cartridge_____________
Surgical Mask, 3-ply

____ 5
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can

PALILENG, JR.
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Alcohol. Ethyl. 68%-72%, 500 ml
Folder L-type (A4)_____________
Folder L-type (Legal)___________
PAPER, parchment, A4________
Insecticide, aerosol type
________


